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The RAIN Building, Eastwood Lane, Rotherham S65 1EQ
                   Tel: 01709 517999
                       Email: Tracy.ellis@rainbuilding.org.uk
                Rotherham Advice & Information Network –

Room Hire Policy
Updated January 2010
1. The hire of the facilities in RAIN will not discriminate against any individuals or groups.  

2. The hirer should inform the RAIN staff of all their requirements for rooms, facilities and equipment and the estimated numbers involved, and provide order numbers if applicable.
3. The hirer will adhere to the times agreed when hiring rooms or facilities. Additional use of the room, facilities or the equipment is at the discretion of RAIN and may incur an additional fee.

4. The hirer will be responsible for supervision of the group, the safety and behaviour of people, and the contents whilst using the building. 

5. The hirer is responsible for making arrangements to insure against any third party claims made against his/her organisation, and will also be responsible for insuring any equipment (this must be PAT tested) that is brought into the RAIN. Building.
6. The hirer is responsible for observing all regulations relating to the RAIN.Building as recommended by the Health & Safety officer. 

7. Smoking is strictly prohibited in the RAIN Building.

8. The hirer will not use the premises in any unlawful way, do anything, or bring on to the premises anything, which may endanger the users in the RAIN Building.

9. The hirer will compensate RAIN for the cost of repair of any damage done to any part of the property or contents during the hiring period.

10. It is the responsibility of the hirer to remove all litter and waste food in or around the building in the bins provided. RAIN reserves the right to charge an additional agreed sum if this clause is not adhered to. 
11. The users are requested to wash all used crockery and cutlery in the kitchen. RAIN reserves the right to charge an additional agreed sum if this clause is not adhered to. 

12. Please leave the room as you found it. RAIN reserves the right to charge an additional agreed sum if this clause is not adhered to. 
13. No alcohol to be brought onto or consumed within the premises at any time.

14. For single bookings the balance of fees will be invoiced for payment at the end of the month.

15. The balance of fees will be invoiced for payment at agreed intervals if hiring is for an extended period.
Cancellation of Booking

16. 21 days notice is required for all cancellations – in particular, notice for long term bookings.
17. Less than 21 days but more than 14 incur a cancellation fee of 25% of hire charge.
18. Less than 14 days but more than 7 incurs a cancellation fee of 50%

19. Less than 7 days incurs a 75% fee

20. Less than 2 working days notice a 100% fee will be incurred.
21. RAIN reserves the right to terminate this agreement by giving notice of one calendar month.

Name ……………………………………………………………………………………

Member / Organisation…………………………………………………..……………

Address………………………………………………………………………………….

…………………………………………………………………………………………...

…………………………………………………………………………………………...

Phone………………………………………………Fax……………………………….

Email…………………………………………………………………………………….

Organisation / member and user of Rotherham Advice & Information Network 

Signed…………………………………………………………………………………..

Date…………………………………………………………………………………….
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